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POLICY & PROCEDURE

SUBJECT:
  ONC® Recertification Notice and Application Process
POLICY

Each certification period shall be for 5 years, with expiration occurring uniformly on June 30. Criteria for recertification shall be provided at the time of initial certification. Recertification notices shall be sent to the last known address of all nurses certified by the ONCB® prior to expiration of their credentials.
Continuing Competence

Continuing competence is the ongoing professional responsibility of an orthopaedic nurse to obtain, integrate, and apply current knowledge and skills required to practice safely, effectively, and ethically in designated roles and settings.

ONCB members believe continuing competence

· Is a professional and ethical obligation for safe practice.

· Protects the public and advances the profession through ongoing development of individual nurses.

· Is a shared responsibility among individual nurses, the profession, regulatory bodies, certification agencies, professional associations, educators, and care organizations/workplaces.

· Evolves as it builds upon previous competence and integrates new evidence.

· Is dynamic, fluid, and impacted by many factors as nurses enter new roles and new settings.

An important goal of specialty certification is consumer protection—to ensure consumers receive health care from knowledgeable orthopaedic nurses.  Recertification procedures were developed as part of ONCB’s efforts to ensure the continuing competence of its certificants.   

PROCEDURE
Certification Designation
Use of the designation Orthopaedic Nurse Certified (ONC®) is restricted to those nurses holding current certification by the ONCB. Any ONC whose certification has expired may no longer use the letters ONC to denote certification. Nurses may apply for inactive or retired credentials in accordance with current ONCB policies.

Recertification
Unrestricted licensure as a registered nurse (RN) must be maintained through the certification period. Each certification period shall be 5 years. Expiration of certification shall occur on the next occurrence of

June 30 after the RN has been certified for a full 5 years.  For example, a May 2004 examinee would reach 5 years of certification in May 2009; certification would expire on June 30, 2009.  An October 2004 (Page 2 of 5)

examinee would reach 5 years of certification in October 2009; certification would expire on June 30, 2010.  Subsequent recertification periods will commence after January 1.

Notification
Recertification may be accomplished through continuing education or by examination. Two recertification notices shall be mailed to the last known address of each certified nurse:  at 1 year and at 6 months prior to expiration of certification. Recertification is the responsibility of the individual ONC, who must notify the ONCB national office of change of address. ONCB is not responsible for notices that fail to reach an ONC.
Recertification by Examination
For recertification through examination, the examination must be successfully completed prior to the date of certification expiration. A nurse who passes the examination after the certification expiration date will not be considered continuously certified and will be granted a new effective date.
Recertification Continuing Education Deadlines
To be considered on time, applications submitted electronically through LearningBuilder must be posted no later than midnight (Eastern time) on June 30 in the year of credential expiration.  Completed paper applications must be postmarked by June 30 in the year of expiration to be considered on time. Applications postmarked or electronically submitted after this date will not be processed and certification will expire, unless the candidate has opted for the Late Filing Option. For a fee of $35, ONCB will accept late application through electronic submission by midnight (Eastern time) on September 30. Paper 
applications must be postmarked by September 30 in order to utilize the Late Filing Option. This extension is not for the purpose of obtaining additional contact hours. All continuing education contact hours must be completed by June 30. The late fee option may be utilized by those individuals who need additional time t submit the required fees and application. If this option is selected, the application packet must be postmarked by September 30 and sent with the appropriate recertification fee and the late 
fee.

Recertification by Continuing Education

With initial certification, contact hours may be accrued for recertification from the date of testing. Accrual of continuing education credit for the next 5-year recertification cycle begins after January 1, with certification expiring on June 30. If the ONC has more than the required 100 contact hours for recertification, ONCB suggests that the credits obtained earlier in the 5-year period be used for recertification and hours received after January 1 be saved for the next recertification cycle. If a nurse plans to do this, however, he or she must also provide a copy of Forms A and B submitted for the prior recertification cycle with any audit documents so ONCB can verify those credits were not used for earlier recertification. Contact hours for any one offering may not be split between one certification period and another certification period.

Candidates for recertification by continuing education must meet all eligibility requirements for certification, including the 1000 hours of work experience in the 5-year certification term. Candidates are required to pay all recertification fees (NAON member $200; nonmember $315). Fees for recertification through continuing education are nonrefundable. To certify by continuing education credits, all candidates must meet the eligibility requirements and attain 100 contact hours of continuing nursing education in accordance with current ONCB policies. Documentation of contact hours shall be completed on Forms A and B as appropriate; alternate forms (e.g., hospital education records) will not be accepted. Educational offerings must be listed in chronological order from the date of certification to the present.

The application fee must accompany the completed application. Incomplete and/or inaccurate applications will be returned to the applicant with a letter stating the deficiencies and are subject to audit. Corrected applications may be resubmitted with a $30 administrative fee.
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Every tenth recertification application received will be processed for audit.
Recertification through continuing education will be denied for any of the following reasons:

■
Falsification of application

■
Misrepresentation

■
Failure to meet criteria for 100 contact hours

■
Failure to provide requested contact hour certificates during audit
■
Failure to meet experiential requirement
■
Lack of current RN license

■
Failure to apply by deadline

Recertification will be based solely on the submitted materials. If recertification is denied, the applicant may appeal by written request to the Recertification Committee. The applicant denied recertification  by continuing education may apply for recertification by examination.

Continuing education must meet the following criteria:

CATEGORY A Orthopaedic Programs

(Minimum of 70% or 70 contact hours)
1)
Educational programs must be presented by an individual, state, or national organization approved as a provider of continuing education in nursing by the American Nurses Credentialing Center (ANCC) 




or its affiliates (e.g., state nurses association). Health care institutions are generally approved by the 

state nurses’ association, which is accredited by ANCC.  In addition, official programs sponsored by the Canadian Orthopaedic Nurses Association or the Royal College of Nursing, Society of Orthopaedic and Trauma Nursing (United Kingdom), will be accepted for Category A credit.
2)
Education may be in any format including, but not limited to, courses, workshops, and independent study modules.

3)
Only programs addressing subjects specific to clinical orthopaedic nursing (not general or other 



specialty nursing content) will qualify for Category A credit. Examples include traction, 
musculoskeletal assessment, spinal surgery, rheumatoid arthritis.  NAON-sponsored activities and 



journal articles will be evaluated by the ONCB to determine if appropriate for Category A or B credit, 
and this information will be provided to attendees/readers.
4)
Vehicles for continuing education may include but are not limited to conferences, independent study modules, journal articles, and on-line continuing education offerings.   

5)
A maximum of 35 continuing medical education units (CMEs) will be accepted in Category A.

Credit for Academic Work

If the ONC takes a formal academic course in orthopaedics, Category A credit may be given as follows:

1 academic semester hour = 15 contact hours

1 academic quarter hour = 12.5 contact hours

Credit shall be given only if the course content applies to clinical orthopaedics. 
If the nurse completes a large course of study (e.g., RNFA course), Category A credit will be given only for the orthopaedic content within the didactic portion of the course; credit is not given for clinical hours associated with such a course. If the applicant is audited, proof of orthopaedic content must be provided.
Clinical instruction in orthopaedics will receive experiential credit only (part of the 1000 hours required per 5-year certification term).
Credit for Lectures and Presentations
If the ONC presents a program on orthopaedics or lectures on orthopaedics at a seminar, Category A (Page 4 of 5)

credit may be given as follows:

Every 30 minutes of presentation/lecture = 2 contact hours

If the lecture or seminar is offered more than once, credit will only be allowed for one presentation during the recertification period. Credit shall be given only if the course content applies to clinical orthopaedics. Credit will not be given for patient education or for staff inservices that do not provide contact hours from an approved provider of continuing education in nursing.  Credit also will not be given for academic teaching performed by an ONC as part of his or her employment; credit for this activity will be given under work experience.
Credit for Authorship
If the ONC authors a book on orthopaedics, writes a chapter on orthopaedics in a book, or publishes an article on orthopaedics in a refereed journal, Category A credit may be given. Credit will also be given for authorship in another medium (e.g., CD, audiotape). 

Authorship of entire book, CD, audiotape = 15 contact hours

Authorship of chapter in a published book, single topic on CD or audiotape = 10 contact hours

Authorship of an article published in a refereed journal = 5 contact hours
Completed graduate thesis/dissertation = 15 contact hours
Credit will only be allowed once during the recertification period for authorship on a specific topic. If the applicant is audited, proof of authorship must be provided. Credit shall be given only if the course content 
applies to orthopaedics and/or is covered in the NAON Core Curriculum for Orthopaedic Nurses.  Credit 
will not be given for patient education materials or for locally published articles (e.g., hospital newsletter, Sigma Theta Tau or NAON chapter newsletter).
Credit for Poster Development and Presentation
If the ONC is involved in an orthopaedic poster presentation at national or regional meetings, Category A credit shall be given as follows:

Poster development = 1 contact hour
Poster development and presentation = 3 contact hours

If the applicant is audited, proof of poster development and presentation must be provided (e.g., meeting syllabus). If the poster presentation is offered more than once, credit will only be allowed for one presentation during the recertification period.  Credit will not be given for patient education material or local poster presentations (e.g., hospital events).
If 100 or more contact hours have been obtained in Category A, the applicant does not need to complete Category B.

CATEGORY B General Nursing Programs

(Maximum of 30% or 30 contact hours)
1)
Educational programs must be presented by an individual, state, or national organization approved as a provider of continuing education in nursing by the American Nurses Credentialing Center or its affiliates (e.g., state nurses associations). Health care institutions are generally approved by the state nurses’ association, which is accredited by the ANCC.

2) 
Education may be in any format including, but not limited to, courses, workshops, and independent study modules.

3) 
All programs addressing general nursing practice will qualify for Category B credit. 

4) 
Contact hours for academic teaching or course work on general nursing topics will be accepted in Category B (see Category A credit).

5) 
Authorship of published works on general nursing topics will be accepted in Category B (see Category A credit).

6) 
Contact hours as a presenter/lecturer on general nursing topics will be accepted in Category B (see Category A credit).

7) 
Contact hours for poster development and/or presentation on general nursing topics will be accepted 
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       in Category B (see Category A credit).

8) 
A maximum of 15 continuing medical education units (CMEs) will be accepted in Category B.

9) 
For specific audit requirements, see Category A.

Credit for Preceptorship

If the ONC serves as a preceptor for a new nurse employee or an individual nursing student in a clinical

orthopaedic setting, Category B credit shall be given as follows:


80 hours of preceptorship (minimum) = 5 contact hours 

Only one award of 5 contact hours will be given in a 5-year certification period.  The applicant will

be required to submit the Preceptor Verification form (see 5m-A) to validate preceptor experience.

Continuing Education Credit Summary
Contact hours shall be awarded on the following equivalencies:

1 academic semester hour = 15 contact hours

1 academic quarter hour = 12.5 contact hours
1 academic hour (5 ½ week term) = 6.25 contact hours
1 CME credit  = 1 contact hour

30 minutes of presentation/lecture = 2contact hours

Authorship of entire published book, CD, audiotape = 15 contact hours

Authorship of chapter in a published book, CD, audiotape = 10 contact hours

Authorship of an article in a refereed journal = 5 contact hours
Completed graduate thesis/dissertation = 15 contact hours

Poster development = 1 contact hour

Poster development and presentation = 3 contact hours

80 hours of preceptorship = 5 contact hours 
