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POLICY & PROCEDURE

SUBJECT:
Role Description – ONCB Recertification Committee


A.  
Overall Purpose and Objectives of Role

1.  
Understands, upholds, and supports the mission, purpose, philosophy, objectives, bylaws, policies and procedures of the ONCB.

2.  
Is accountable to the ONCB through the committee chair.

3.  
Recommends and administers policy regarding the recertification and appeals processes.

4.  
Is responsible for making recommendations to the ONCB on all appeals.

B.  
Composition

1.  
Chair and Vice Chair

a.  
Selection method:  Appointment by ONCB

b.  
Qualifications:  ONC®, OCNS-C®, or ONP-C®
c.  
Ideal background:  Currently working in orthopaedic nursing; previous committee experience; group leadership or administrative skills; familiarity with ONCB structure, policies, and procedures; familiarity with state/national approval processes.



d.
The chair and vice chair of the Recertification Committee shall serve for 1-year terms



after at least 1 year on the committee.  The chair will serve as a mentor to the



newly appointed vice chair.  The chair will serve as a non-voting ex officio member of 



the ONCB.

2.  
Members – Recertification Committee

a.  
Selection method:  Appointment by President with recommendation from the chair and ONCB approval 

b.  
Qualifications:  ONC®, OCNS-C®, or ONP-C® 
c.
Ideal background:  Currently working in orthopaedic nursing; familiarity with ONCB structure, policies, and procedures; familiarity with state/national approval processes.

3.
As needed, an Appeals Task Force will be appointed from the members of the Recertification 


Committee by the ONCB President based on recommendation from the chair.

C.  
Tenure

1.  
Chair and vice chair are appointed for 1-year terms as described in B-1-d.  

2.  
Sixteen (16) committee members are appointed for a single 4-year term, with four members replaced every year.

3.
Members of the Appeals Task Force will serve until the appeal is completed and the Task Force is dissolved by the chair of the Recertification Committee.

D.  
Meetings

1.  
Members of the Recertification Committee shall attend meetings as requested and approved by the ONCB President and Secretary/Treasurer.


E.  
Responsibilities of Chair

1.  
The chair shall coordinate the recertification and appeals processes.


a.
Work with management staff to ensure appropriate orientation of new members, including


           
     designation of mentors to monitor new members’ audits during their first year on the




committee.  
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b.
Work with management staff to ensure distribution of appropriate information to 


committee or task force members to review for audit or appeal.

c.  
Submit committee recommendations to the ONCB President for approval.

d.  
Recommend and administer policies and procedures regarding the recertification and appeals processes.

e.  
Recommend changes in application and continuing education information forms as necessary.

f.  
Work with management staff to ensure timely notification of candidates for recertification and appellants.

2.
The chair shall review and update role description every 2 years and submit to the ONCB.

                 3.  
The chair shall complete a written report for inclusion in the board book prior to ONCB meetings.

4.
The chair shall assume responsibilities delegated by the ONCB President and/or the ONCB.

F.  
Responsibilities of Committee Members

1.  
Members shall participate in review of applications for recertification by continuing education according to policy and procedure.

2.
Members shall serve on the Appeals Task Force as recommended by the chair and approved by the ONCB President.

3.  
Members shall assume responsibilities delegated by the chair.

4. 
 Members shall review and make recommendations for changes in policies and procedures related to recertification and the appeals process.

