5k-A









Original Date 8/03










Revised 5/05, 5/06, 5/08










Reviewed 7/10
ORTHOPAEDIC NURSES CERTIFICATION BOARD

CONFIDENTIALITY, CONFLICT OF INTEREST, AND

UNAUTHORIZED REPRESENTATION STATEMENT

As volunteers of the Orthopaedic Nurses Certification Board (ONCB), individuals may be subjected to three situations that are of particular concern and which are addressed in this document: (1) receipt of information regarding the orthopaedic nursing certification examination or about ONCB business that must be kept confidential; (2) occasions in which personal interests, or the interests of other organizations with which they are involved may appear to be in conflict with the best interests of the ONCB; and (3) acting outside their authority. The purpose of this statement is to clarify and establish an agreement regarding the individual’s responsibility in these matters and to avoid any assumption or appearance of conflict of interest, unauthorized representation, or breach of confidentiality.

____________________

Therefore, as a condition of being selected to serve on the ONCB or its committees and task forces, I agree to the following:

1. Confidentiality - Confidentiality refers to the responsibility not to divulge information given in the belief that it will be kept secret (not be disclosed).  Information must be kept confidential and not disclosed at any time and under any circumstances, other then as directed by the ONCB.

a. I will not disclose or cause to be disclosed to anyone outside the ONCB, its committees and task forces, and/or management staff, any confidential information related to the orthopaedic nursing certification program, unless otherwise directed by the ONCB.

b. Upon expiration of board, committee, or task force term, all confidential materials that have been acquired during the course of my service will be promptly destroyed.

c. Information related to the examination process, such as test items, scoring decisions, pass rates, etc., will not be discussed or disclosed outside the ONCB.

d. Documents obtained as part of test item development or evaluation will be stored in a secure location while in the possession of the board or committee member and will be destroyed when action is completed.

e. ONCB and, Test Committee members will be ineligible to participate in any examination preparation activities for a period of two (2) years following expiration of their terms.  This ineligibility shall include but not be limited to developing any curricula for examination preparation, teaching any portion of a course or class intended for examination preparation, or disclosing the current or prior examination content to individuals who are preparing to take the examination.

f. Information related to any appeal for recertification will not be discussed or disclosed outside the ONCB, or its committees and task forces.

2. Conflict of Interest - A conflict of interest refers to an incompatibility between one's obligation to the good of the organization and one's self-interest.

a. Members of the ONCB or its committees and task forces will not engage in actions that may constitute an actual, apparent, or potential conflict of interest with the mission and activities of the ONCB.

b. Duality of interest or possible conflict of interest on the part of any member of the ONCB or its committees and task forces shall be fully disclosed to the President, or Chair, respectively, prior to engaging in any discussion, taking part in any decision making, or entering into any formal relationship that involves a potential or actual conflict. 

c. No member of the ONCB, or its committees and task forces, will take part in any decision or action of the ONCB in which he or she may have a financial interest except when authorized by the board after full disclosure of the facts.

d. All right, title, and interest in any information or material developed, conceived, or created relating to any component of the Orthopaedic Nurses Certification Board will be assigned to the ONCB, including any and all copyrighted information, unless a specific written agreement exists prior to its development. 

3. Unauthorized Representation - Unauthorized representation refers to presenting oneself, or allowing another to present you, as having authority to represent the Orthopaedic Nurses Certification Board in a manner that exceeds that set forth in the Bylaws, Policy and Procedure, or job descriptions of the ONCB and specifically approved by the ONCB, or the Executive Director of the Orthopaedic Nurses Certification Board acting on the board’s behalf.

a. No individual may act or speak on behalf of the ONCB except as specifically authorized or approved by the ONCB or Executive Director. Public communication regarding the ONCB is the exclusive prerogative of the President and Executive Director.

b. Members of the ONCB or its committees and task forces will not reference their participation with respect to the ONCB in a false, misleading, or deceptive manner.

c. No individual may use the logo or any terminology that implies sponsorship, endorsement, or approval of the ONCB without prior approval of the ONCB or Executive Director.

My signature on this document confirms understanding and acceptance of these conditions. I have read, understand, and agree to comply with the above conditions. 

_______________________________________________________
__________________________




Signature





Date
Completed form should be returned as directed to ONCB, PO Box 87, Columbia, SC 29202
