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POLICY & PROCEDURE

SUBJECT:
Confidentiality, Conflict of Interest, and Unauthorized Representation

POLICY
Members of the ONCB and all committees or task forces will avoid any assumption or appearance of conflict of interest, unauthorized representation, or breach of confidentiality.

PROCEDURE
1.  
Members of the ONCB and all committees or task forces shall sign the “Confidentiality, Conflict of Interest, and Unauthorized Representation Statement” (5k-A) prior to assuming their volunteer positions with ONCB and accessing any materials related to the examination or other business of the ONCB.  

2.
To ensure confidentiality of materials and information, the following are considered secure by the ONCB and its test vendor and will not be released:

(
All copies of the orthopaedic nurse certification examinations
(
All individual test scores of certification candidates

(
Information from individual test applications

2.  
ONCB and Test Committee members shall be ineligible to take the certification examination during their tenure in office and for the following 2 years.  During the period of ineligibility, they shall recertify by continuing education only.

3.  
Other individuals who have access to the certification examination (e.g., contracted test vendor/NAON/ONCB staff) shall be ineligible to take the examination for a period of 2 years following the last access to the examination.

4.  
Members of the ONCB and all committees or task forces will not engage in any actions that may constitute an actual, apparent, or potential conflict of interest with the mission and activities of the ONCB.  

5.
No individual may act or speak on behalf of the ONCB, except as specifically authorized or approved by the ONCB members or Executive Director.  Public communication regarding the ONCB is the exclusive prerogative of the President and Executive Director.

6.
No individual may use the logo or any terminology that implies sponsorship, endorsement, or approval of the ONCB without prior approval of the ONCB or Executive Director.

7.
Any member of the ONCB and its committees or task forces who fails to follow this policy is subject to disciplinary action as described in bylaws Article V, Section 3.
