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POLICY & PROCEDURE

SUBJECT:
Role Description – Item Writers Task Force

A.  
Overall Purpose and Objectives of Role

1.  
Understands, upholds, and supports the mission, purpose, philosophy, objectives, bylaws, policies and procedures of the ONCB.

2.  
Is accountable to the Test Committee and ONCB through the Test Committee chair.

3.  
Recommends and administers policy regarding the testing and exam maintenance processes.

B.  
Composition

1.  
Mentors
a.  
Selection method:  Respective Test Committee members (ONC®, OCNS-C®, or ONP-C®) 

b.  
Qualifications:  ONC®, OCNS-C®, or ONP-C®; former item writers.

c.  
Ideal background:  Currently working in orthopaedic nursing; previous committee experience; group leadership or administrative skills

2.  
Members – Item Writers Task Force

a.  
Selection method:  Appointment by Test Committee chair with ONCB approval

b.  
Qualifications:  ONC®, OCNS-C®, or ONP-C®
C.  
Tenure


1.  
Mentors shall serve for the duration of their terms on the Test Committee.  See Policy 



4L, “Role Description – Test Committee,” for responsibilities.  

2.  
Task force members are appointed for a single item writing session.  No more than 50% of members may be re-appointed to ensure diversity and to introduce new certificants to the leadership pool.  
D.  
Meetings

1.  
Members of the Item Writers Task Force shall be named to attend meetings as called by the chair of the Test Committee.



E.  
Responsibilities of Mentors – See Policy 4L.
F.  
Responsibilities of Task Force Members

1.  
Develop new exam items in collaboration with the test agency consultant.

2.
Follow ONCB policies regarding confidentiality of test materials.

4.  
Assume responsibilities delegated by the Test Committee chair.

