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POLICY & PROCEDURE

SUBJECT:
Role Description – Test Committee


A.  
Overall Purpose and Objectives of Role

1.  
Understands, upholds, and supports the mission, purpose, philosophy, objectives, bylaws, policies and procedures of the ONCB.

2.  
Is accountable to the ONCB through the committee chair.

3.  
Recommends and administers policy regarding the testing and exam maintenance processes.

B.  
Composition

1.  
Chair and Vice Chair

a.  
Selection method:  Appointment by ONCB

b.  
Qualifications:  ONC®, OCNS-C®, or ONP-C®; former item writer

c.  
Ideal background:  Currently working in orthopaedic nursing; previous committee experience; group leadership or administrative skills; familiarity with ONCB structure, policies, and procedures; familiarity with state/national approval processes.

2.  
Members – Test Committee
a.  
Selection method:  Twelve members appointed by President with ONCB approval
b.  
Qualifications:  ONC® (6 each), OCNS-C® (3 each), or ONP-C® (3 each); former item writers
c.
Ideal background:  Currently working in orthopaedic nursing.
3.
Committee members will additionally serve as mentors to their respective Item Writing


Task Forces (ONC®, OCNS-C®, or ONP-C®) when convened.

C.  
Tenure


1.  
Chair and vice chair shall serve for 1 year terms after at least 1 year on the committee.  


The chair will serve as a mentor to the newly appointed vice chair.  The chair will serve


as a non-voting ex officio member of the ONCB.
2.  
Committee members are appointed for a 3-year term and may serve one additional  consecutive 3-year term if reappointed.

D.  
Meetings

1.  
Members of the Test Committee shall attend meetings every 1-2 years as scheduled based on exam maintenance needs, with additional meetings as requested and approved by the ONCB President and Secretary/Treasurer.



E.  
Responsibilities of Chair

1.  
Coordinate all functions of the committee.

a.
Schedule committee meetings at least every 1-2 years in collaboration with the Executive Director and the test agency consultant.

b.
Schedule Item Writing Task Force meetings in collaboration with the Executive Director and test vendor.
c.  
Recommend additional certified nurses to the ONCB for service on the
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respective task forces.


d.
In collaboration with the test vendor, assure adequate reference materials are 




available for use at Item Writing Task Force meetings.

e.  
Recommend and administer policies and procedures regarding exam administration and maintenance processes.

f.  
Recommend changes in examination application forms as necessary.


g.
Follow ONCB policies regarding confidentiality of test materials.

           
h.  
Complete a written report for the Test Committee prior to committee meetings.

2.
Review and update role description every 2 years and submit to the ONCB.

                3.  
Complete a written report for the ONCB prior to board meetings.

4.
Assume responsibilities delegated by the ONCB President and/or the ONCB.

F.  
Responsibilities of Committee Members

1.  
Review statistics on exam/item performance and revise items as needed with guidance from test vendor.

2.
Establish passing standards for the exams.

3.
Review results of role delineation study with test vendor and establish exam blueprints/test specifications.

4.
Serve as mentors to their respective item writers (ONC®, OCNS-C®, or ONP-C®). 



Recommend additional certified nurses to the chair for service as item writers.
5.  
Review and make recommendations for changes in policies and procedures related to exam administration and maintenance processes.

6.
Review and update role description every 2 years and submit to the ONCB.

7.  
Assume responsibilities delegated by the chair.

