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POLICY & PROCEDURE

SUBJECT:
Release of Exam Candidate and Certificant Information
POLICY
ONCB® and its testing partner will release limited information on exam candidates or certificants.
PROCEDURE
1.
ONCB and its testing partner will not release any contact information for exam candidates or certificants to outside agencies or individuals.  Addresses may be confirmed with NAON in an effort to maintain current records for both organizations.  
2. 
ONCB will verify the following information for an employer or potential employer only with written, signed consent of the certificant:  name, original date of certification, expiration date of certification term, certificant number (an internal identifier).
3.
ONCB may verify a candidate’s performance on the examination (pass-fail only) for an employer or potential employer only with written, signed consent of the examinee.  Actual test scores are not released under any circumstances.
4.
ONCB will include a statement on examination applications to indicate that names of successful candidates will be published in Orthopaedic Nursing, official journal of the National Association of Orthopaedic Nurses, and to identifying candidates’ responsibility to contact ONCB if they do NOT wish their names to appear.

5.
ONCB’s testing partner will forward any request for candidate information to the ONCB Executive Director for response.
